
C I T Y  O F
F R A N K F O R T

F R A N K F O R T . K Y . G O V



C I T Y  O F  F R A N K F O R T
S P E C I A L  E V E N T S
The City of Frankfort takes pride in the quality and safety of the
special events that are hosted each year in the City. The City of
Frankfort appreciates the cooperation of event organizers in ensuring
the safety and success of all community events.

It is the policy of the City of Frankfort not to discriminate on the basis
of race, sex, color, national origin, religion, age, disability, sexual
orientation, familial status or gender identity.

A Special Event Permit is required by any person or group desiring to
use any city property or public right-of-way unless these areas are
governed by another permit or application process. Special Event
Permits are also required for events held on private property that
impact the public right-of-way and are open to the public. The
ordinances governing Special Events are located in Chapter 71.
Sections 71.50 to 71.65 of the City of Frankfort Code of Ordinances.
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CITY OF FRANKFORT SPECIAL EVENTS CONTACT INFORMATION

Blair Hecker, Project Specialist, Community Engagement
BHecker@frankfort.ky.gov

Tommy Russell, Director of Emergency Management
TRussell@frankfort.ky.gov

City Hall
315 W Second Street
502-875-8500



S P E C I A L  E V E N T  
P E R M I T  P R O C E S S

Festivals
Parades
Races
Street Closures

Special events consist of any activity which occurs upon private or public
property that will affect the ordinary use of the public property, public
streets, rights-of-way, on street parking, or sidewalks.  Event applicants may
submit applications for one of the following categories of events:

Applications for special events will be accepted on a rolling basis, beginning
January 1 for events proposed during that calendar year. Event date is not
reserved until all fees have been received. Events proposed for January will need
to contact the City of Frankfort to make arrangements for application filing
deadlines.

A group or individual may not request permits for more than 3 events during the
year at one time. If requesting multiple events, applicants must fill out a permit
application for each individual event (even those in a series) and each event will
require a separate permit fee. One damage deposit may be made and retained for
each subsequent event pending damages from any previous event.

Applications for special events must be filed with the City of Frankfort no later
than 30 days prior to event date.  Applications filed less than 30 days from event
date will incur a nonrefundable $500 late fee (excluding first time events) and will
require special permission from the City Manager.

All Special Event Applications must include a $150 permit fee and a $250 damage
deposit. Payments may be made by check or cash to the City of Frankfort.
Following the event, if no damage or excessive cleaning of the event site is found,
the deposit will be returned to the applicant. If damages or circumstances
requring excessive cleaning efforts are found, the damage deposit will be retained
to cover costs and any costs in excess will be billed directly to the applicant.
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Please read all process guidelines prior to submitting a Special Event Permit
Application.



If event is cancelled due to weather or any other unforeseen reason, fees and
deposits may be retained and the event may be re-scheduled within the same
calendar year.

All Special Event Permits will be approved and issued by the City Manager's office.
The City Manager and/or his/her designee will respond to an application within
thirty days of receipt.

Event applicants must be at least 18 years old. . If the event is designed to be held
by and on behalf of or for a person other than the applicant, applicant must file
written communication from person authorizing the applicant to apply on his/ her
behalf, and person authorizing must provide picture ID proof that they are 18. 
The applicant must also provide proof that they are over 18.

Applications will be processed on a first-in-time basis and based on a full and
complete submission of necessary information and documentation. This process
will be followed in the event that a conflict would arise which would involve more
than one group seeking an event during the same time and location.
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S P E C I A L  E V E N T  
G E N E R A L  P O L I C I E S

Prior to issuing a permit, the City of Frankfort may contact, or may require the
applicant to contact, affected neighborhood businesses or residents for input on
the impact the event will have. This could necessitate the issuance of variances,
or require changes in the event plan to prevent a negative impact on the
neighborhood. The applicant may be responsible for notifying affected neighbors
of the event type, date and time of the event, and of any partial street closures or
parking restrictions in the event area. The applicant may be asked to obtain
signatures of approval from affected businesses/property owners prior to
application approval. The Special Event shall also not interfere with the movement
of emergency response vehicles. 
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Please review the following guidelines prior to submitting a Special Event
Permit Application.

NEIGHBORHOOD IMPACT

PERMITS AND LICENSES

The applicant and vendors should obtain and maintain during the term of this
agreement all necessary permits and licenses for the event. In addition to the
City of Frankfort Special Event permit, other types of permits or licenses may be
required and are subject to inspection and restriction.  These may include but are
not limited to:  charitable gaming license, business or itinerant merchant licenses.
State roads have special requirements. To determine if your project is on a state
road, visit maps.kytc.ky.gov. Applicant must abide by all federal, state and
municipal laws, rules and regulations.

SUPERVISION

The applicant must provide sufficient and competent personnel to plan,
implement and supervise other personnel and activities in addition to providing
personnel to take proper care of the grounds and facilities.  The City of Frankfort
will not be responsible for any type of event planning, implementation, or
supervision.



Private (for profit) and Post-Secondary Education Institutions- 100%
Non-profit organizations and schools located in the City- 50%

The permittee shall cooperate with the Office of Emergency Management in
implementing and adhering to the emergency response plan for the parade or
special event. The Special Event will not require an amount of emergency
response resources that will deplete the city's available resources. The decision to
use City police officers, whether on-duty or off-duty, or police cadets, shall be
within the sole discretion of the Chief of Police, or his/her designee. The City may
require public safety personnel at the event (at the sponsor’s expense) as a
condition of the permit. The City shall be reimbursed the cost of providing police
officers at the percentage set forth below:
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SECURITY PLAN AND REIMBURSEMENT

PERIMETER CONTROL

Perimeter control is required for the sale of alcoholic beverages during an event.
The area where alcohol will be sold and consumed is permitted by the State and
has specific boundaries. This area must be clearly defined from non-permitted
areas. The applicant is responsible for marking and maintaining the perimeter
and must ensure that no alcoholic beverages be removed from the area.
Perimeter control must be done in a manner that does not damage the grounds if
the event is on city property or public right-of-way.

WASTE MANAGEMENT

The applicant must work with the City’s Solid Waste Department to provide waste
and recycling receptacles to be in the immediate area of an event. Contact the
Solid Waste Division at (502) 875-8527. These receptacles should be delivered on
the day of the event.  Waste and recycling receptacles must be removed when full
or on the next regular business day following the event. The use of aluminum
cans and aluminum bottles shall be allowed as a beverage container option. Glass
bottles are prohibited.

ACCESSIBILITY

Applicants shall consider accessibility for persons with disabilities during the
event and events should be ADA compliant, as they allow. Any permitted event
shall be open to the public.



Food and beverage vendors are subject to inspection and permit by the Franklin
County Health Department. Every food and beverage vendor must be licensed by
the City and be inspected prior to selling food or beverages. Wastewater
disposal must be designated on the site plan and provided for food and beverage
vendors. City of Frankfort business license or itinerant merchant applications
should be received at least one week prior to the event. Operation without a
license is prohibited.  For more information regarding Temporary Food Permits
please see fchd.org or contact the Health Department at 502-564-7382.
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HEALTH DEPARTMENT

FIRE CODE REQUIREMENTS

The applicant is responsible for complying with all applicable fire codes. The use
of fireworks or pyrotechnics must be approved by the City Board of
Commissioners and a separate permit must be issued prior to the event. Contact
the Fire Department at 502-875-8511 to complete an application. Any fire safety
concerns or questions should be brought to the Fire Department prior to the
event. The Fire Department may make site inspections and add additional
requirements for safety.

TENTS/BANNERS

All canopies or tents must be properly secured. Canopies or tents with stakes
longer than 12” being driven into the ground are not allowed without advance
permission from the City. Any damage caused by tents will be the responsibility of
the applicant. Tents are subject to all Fire Code requirements including, but not
limited to, exit lighting, fire extinguishers and egress requirements outlined
in Chapter 24 of the International Fire Code. Banners can be hung across city
streets for a special event only on closed streets where there is no vehicular
traffic. Signs advertising the event, or directional signs, cannot be
placed in the public right-of-way. Tents with an occupant load of 100 require
state approval, under 100 can be approved by the City.



The City of Frankfort requires portable
toilets for Special Events.  Please see
the provided chart to determine the
number of units required.  Upon review
of site plans, the City may require
additional units or periodic servicing. It
is the responsibility of the event
organizer and at the organizers’
expense to obtain the required
portable toilets for the event.  Note: If
alcohol is being served, add 15% more
restrooms.  Add one Handicap
Accessible Restroom per 20 portable
restrooms, or a minimum of one per
event.  Adequate hand washing should
also be provided.  A minimum of 1
hand-wash station should be added per
4 restrooms.
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PORTABLE TOILETS

TRAFFIC/PARKING MANAGEMENT

Traffic and parking should be utilized in an unobstructed and non-disruptive
manner.  The Special Event will not substantially interrupt the movement of traffic
on nearby streets. Street/building construction or planned construction at or near
the proposed site during event dates must be noted on the site drawing. Plans for
accommodating construction must be incorporated in the event plans. Any
stationary event should ensure that there is one continuous straight lane eleven
(11) feet in width open to provide EMS and Fire access. A vertical clearance of 11
feet must be maintained and there must be a 3 foot clearance around fire
hydrants. If the event requires restriction of parking, the City will install 'No
Parking' signs 24 hours prior to the event.  If event is mobile, the event must
move from point of origin to point of termination without unreasonable delay.



The permittee shall advertise the Special Event on at least two occasions, with one
advertisement being published in the local newspaper no less than 14 days prior
to the event.  The second advertisement may be made by newspaper, radio,
television, or the City’s social media no less than 7 days prior to the event. If
utilizing City social media, event applicants must submit event advertisement
information, including event fliers and description, to the City no less than 14
days prior to the event.
(Ord. 18, 2015, passed 12-21-15)

Any special event permitted by the City of Frankfort is not to be held for the sole
purpose of advertising any product, goods or event, and is not designated to be
held purely for private profit

The City of Frankfort has established the Special Event Permit Application
Process and General Policies for permitted special events. Special events
may have a definite impact on the adjacent property owners, businesses,
residences and the general community due to the  necessary changes in
traffic circulation and other circumstances. These types of events also
present a potential risk to  the City of Frankfort.  The City of Frankfort is
committed to providing special events that compliment the quality of life
and the general function of City government.

I have read and understand the Application Process and General Policies for
City of Frankfort Special Events. 

PUBLIC NOTICE

INTENT
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Event Applicant Signature Date



S P E C I A L  E V E N T  
P A R A D E  G U I D E L I N E S
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PARADE ROUTES

In the interest of uniformity in planning and city personnel needs to staff various
routes, the following pre-determined parade route must be used. Deviation from
this route will require review and approval, and may result in an increased
reimbursement requirement from the hosting party to the City of Frankfort. The
City Manager shall have authority to allow street closures or a variance to the
route based upon the nature of the event.

CAPITAL AVENUE PARADE ROUTE

Begin and assemble in parking lot behind the Old State Office Building on Clinton
Street
Left onto High Street
Left onto Main Street
Right onto Capital Avenue
Finish and disband at the Capitol

Estimated 8 officers needed.



E V E N T  N A M E :

E V E N T  A P P L I C A N T :

S P E C I A L  E V E N T  
P E R M I T  A P P L I C A T I O N

A D D R E S S :

C I T Y ,  S T A T E ,  Z I P :

P H O N E :

E M A I L :

E V E N T  D A T E ( S ) :

E V E N T  S T A R T  T I M E : E V E N T  E N D  T I M E :

S E T  U P  D A T E  &  T I M E :

T A K E  D O W N  D A T E  &  T I M E :

E V E N T  M A I N  C O N T A C T  P E R S O N  &  P H O N E :

O N  S I T E  C O N T A C T  P E R S O N  &  P H O N E :



E V E N T  D E S C R I P T I O N

S I Z E  O F  E V E N T
E S T I M A T E  T H E  N U M B E R  O F  P E O P L E ,  A N I M A L S  A N D  V E H I C L E S  Y O U
B E L I E V E  W I L L  B E  P R E S E N T  A T  T H E  E V E N T .    B A S E  Y O U R  E S T I M A T E  O N
F A C T O R S  S U C H  A S  P A S T  E X P E R I E N C E ,  S I M I L A R  P A S T  E V E N T S  A N D  T H E
A M O U N T  O F  A D V E R T I S I N G .

T Y P E S  O F  A C T I V I T I E S  A T  E V E N T
D E S C R I B E  T H E  T Y P E S  O F  A C T I V I T I E S  A T  T H E  E V E N T .  C E R T A I N
A C T I V I T I E S  A N D  V E N U E S  R E Q U I R E  A D D I T I O N A L  P E R M I T S  O R  C I T Y
P E R M I S S I O N .

E V E N T  V E N D O R S
I N C L U D E  A  L I S T  O F  T H E  N A M E S ,  A D D R E S S E S ,  P H O N E  N U M B E R S  A N D  
E - M A I L  A D D R E S S E S  O F  A L L  V E N D O R S ,  F O O D  V E N D O R S ,
C O N C E S S I O N A I R E S  A N D  A R C A D E S / R I D E S  S O  T H E  C I T Y  C A N  D E T E R M I N E
T H E  A P P R O P R I A T E  P E R M I T S  A N D  I N S P E C T I O N  R E Q U I R E M E N T S .  Y O U
M A Y  A T T A C H  A S  A  S E P A R A T E  L I S T .



T E N T S

E Q U I P M E N T  N E E D I N G  U T I L I T I E S
P L E A S E  L I S T  T H E  E Q U I P M E N T  T O  B E  U S E D  A N D  T H E  U T I L I T Y  E A C H
P I E C E  W I L L  R E Q U I R E .  S P E C I F Y  W H E T H E R  Y O U  I N T E N D  T O  U S E  C I T Y  O F
F R A N K F O R T  P O W E R  A N D  W A T E R  O R  S E L F - C O N T A I N E D  S O U R C E S  S U C H
A S  G E N E R A T O R S  A N D  B O T T L E D  W A T E R .

L I S T  A L L  T E N T S  Y O U  I N T E N D  T O  U S E .  I N D I C A T E  T H E  S I Z E ,  T Y P E ,  A N D
P U R P O S E  O F  E A C H  T E N T .  S P E C I F Y  T H E I R  L O C A T I O N S  O N  T H E  S I T E  P L A N
A N D  D E S C R I B E  I F  T H E Y  R E Q U I R E  S T A K E S  O R  C A N  B E  E R E C T E D  B Y
A N O T H E R  M E T H O D .  P L E A S E  R E V I E W  T E N T  G U I D E L I N E S  O N  P G .  5

E L E C T R I C A L  S O U R C E
I N D I C A T E  T H E  L O C A T I O N  O F  T H E  E L E C T R I C A L  S O U R C E  T H A T  W I L L  B E
U S E D  A T  T H E  E V E N T  A R E A .  A  L I C E N S E D  E L E C T R I C I A N  I S  R E Q U I R E D  B Y
T H E  C I T Y  F O R  A N Y  E L E C T R I C A L  H O O K  U P .  I F  A P P L I C A B L E ,  P L E A S E
I N D I C A T E  T H E  N A M E  O F  T H E  C E R T I F I E D  E L E C T R I C A L  C O N T R A C T O R  A N D
T H E  L I C E N S E  N U M B E R  ( I F  K N O W N ) .

W A T E R  S O U R C E

I N D I C A T E  T H E  L O C A T I O N  O F  T H E  W A T E R  S O U R C E  T H A T  W I L L  B E  U S E D
A T  T H E  E V E N T  A R E A .



P A R K I N G  A N D  T R A F F I C  P L A N
I N D I C A T E  W H E R E  Y O U  I N T E N D  P A T R O N S  A N D  V E N D O R S  T O  P A R K ,
W H E T H E R  I T  I S  O N  C I T Y  S T R E E T S ,  P A R K I N G  R A M P S ,  M U N I C I P A L  L O T S
O R  P R I V A T E  L O T  P A R K I N G .

S T R E E T  C L O S U R E
I N D I C A T E  I F  T H E  E V E N T  R E Q U I R E S  A N Y  S T R E E T  C L O S U R E S .  S T R E E T
C L O S U R E S  R E Q U I R E  B A R R I C A D E S  A S  P A R T  O F  T H E  S A F E T Y  P L A N .

P O R T A B L E  T O I L E T S

I N D I C A T E  I F  P O R T A B L E  T O I L E T S  A R E  N E E D E D  A N D  H O W  M A N Y  Y O U
I N T E N D  T O  P R O V I D E .  R E F E R  T O  G U I D E L I N E S  O N  P G .  6

A L C O H O L I C  B E V E R A G E S
I F  A L C O H O L I C  B E V E R A G E S  W I L L  B E  S E R V E D ,  T H E  E V E N T  A P P L I C A N T  I S
R E S P O N S I B L E  F O R  O B T A I N I N G  A N Y  A P P L I C A B L E  S T A T E  A N D  L O C A L
L I C E N S E S ,  W H I C H  M U S T  B E  D I S P L A Y E D  A T  T H E  E V E N T .  P L E A S E  G I V E
T H E  N A M E  A B C  L I C E N S E S  H A V E  B E E N  O B T A I N E D  U N D E R  A N D  P R O V I D E  A
C O P Y  A S  A N  A T T A C H M E N T .



S E C U R I T Y  P L A N
I D E N T I F Y  A L L  P U B L I C  S A F E T Y  P E R S O N N E L  ( P R I V A T E  S E C U R I T Y ,  P O L I C E ,
E M S ) ,  W H I C H  W I L L  B E  U S E D ,  I F  A N Y .  I F  A  P R O F E S S I O N A L  S E C U R I T Y
C O M P A N Y  O R  L A W  E N F O R C E M E N T  A G E N C Y  I S  U S E D ,  P L E A S E  L I S T  T H E
C O M P A N Y  N A M E ,  C O N T A C T  P E R S O N  A N D  P H O N E  N U M B E R .  

A D V E R T I S I N G  P L A N
D E S C R I B E  H O W  T H E  E V E N T  W I L L  B E  A D V E R T I S E D  A N D  W H I C H  P U B L I C
M E D I A  O U T L E T S  W I L L  B E  U T I L I Z E D .  R E F E R  T O  G U I D E L I N E S  O N  P G .  8

W A S T E  M A N A G E M E N T  P L A N
I N D I C A T E  W H A T  W A S T E  W I L L  B E  G E N E R A T E D  F R O M  T H E  E V E N T ,  A N D
H O W  T R A S H  A N D  R E C Y C L I N G  W I L L  B E  H A N D L E D .  A F T E R  C O N T A C T I N G
C I T Y  O F  F R A N K F O R T  D I V I S I O N  O F  S O L I D  W A S T E ,  P L E A S E  I N D I C A T E  T H E
N U M B E R  O F  T R A S H  A N D  R E C Y C L I N G  C A R T S  T H A T  W I L L  B E  U S E D .



S I T E  P L A N

S T A G E S
T E N T S
P O W E R  A N D  W A T E R  S O U R C E S
R I D E S
F O O D  V E N D O R S
R E T A I L  V E N D O R S
A L C O H O L  S A L E S
P O R T A B L E  T O I L E T S
T E M P O R A R Y  T R A F F I C  C O N T R O L  D E V I C E S  ( B A R R I C A D E S ,  C O N E S ,  E T C . )
P R O P O S E D  P A R K I N G
F I R E  V E H I C L E  A N D  R E S I D E N T I A L  T R A F F I C  A C C E S S

T H E  E V E N T  A P P L I C A N T  M U S T  P R O V I D E  T H E  C I T Y  W I T H  A  D E T A I L E D
L A Y O U T  O F  T H E  E V E N T ,  W H I C H  S H O W S  T H E  L O C A T I O N S  O F  A L L  E V E N T
C O M P O N E N T S .  P L E A S E  C R E A T E  T H E  S I T E  P L A N   U S I N G  T H E
I N S T R U C T I O N S  B E L O W  A N D  I N C L U D E  W I T H  T H E  A P P L I C A T I O N  P A G E S .

S I T E  M A P S  A R E  R E C O M M E N D E D  S U C H  A S  T H O S E  O B T A I N E D  F R O M
G O O G L E  M A P S .  S O M E  C O M M O N L Y  U S E D  S I T E  M A P S  A R E  A V A I L A B L E  A T
W W W . F R A N K F O R T . K Y . G O V .
 
P L E A S E  I N C L U D E  A  D E T A I L E D  L A Y O U T  O F  T H E  E V E N T  A R E A  A N D
I N D I C A T E  T H E  L O C A T I O N  O F  A L L  O F  T H E  F O L L O W I N G  ( I F  A P P L I C A B L E ) :
 



C O V I D - 1 9  S A F E T Y  P L A N

S O C I A L  D I S T A N C I N G  B E T W E E N  E V E N T  P A R T I C I P A N T S
L I M I T I N G  D I R E C T  C O N T A C T  ( E X A M P L E ,  P A Y M E N T S ,  G I V E W A Y S ,
S H A R E D  E Q U I P M E N T )
M A S K  U S A G E
L I M I T I N G  P A R T I C I P A N T  N U M B E R S

T H E  E V E N T  A P P L I C A N T  M U S T  P R O V I D E  D E T A I L E D  P L A N S  F O R  H O W  T H E
P R O P O S E D  E V E N T  W I L L  A D H E R E  T O  C D C  A N D  K E N T U C K Y  H E A L T H Y  A T
W O R K  G U I D E L I N E S  F O R  C O V I D - 1 9  P R E C A U T I O N S .  

T H E S E  P L A N S  M U S T  I N C L U D E ,  A T  M I N I M U M ,  P R O V I S I O N S  F O R :

C U R R E N T  K E N T U C K Y  G U I D E L I N E S  F O R  S A F E  E V E N T S  A N D  G A T H E R I N G S
M A Y  B E  F O U N D  A T  G O V S T A T U S . E G O V . C O M / K Y - H E A L T H Y - A T - W O R K



I N D E M N I T Y  A G R E E M E N T
I N  C O N S I D E R A T I O N  F O R  T H E  G R A N T I N G  O F  P E R M I S S I O N  B Y  T H E  C I T Y  O F  F R A N K F O R T ,
K E N T U C K Y  T O  T H E  U N D E R S I G N E D  F O R  T H E  U S E  O F  T H E  F O L L O W I N G  D E S C R I B E D
P R O P E R T Y :    

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
 
F O R  T H E  F O L L O W I N G  P U R P O S E  O N L Y :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
 
 
O N  T H E  F O L L O W I N G  D A T E ( S ) :  

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
 
 
T H E  U N D E R S I G N E D  A G R E E S  T O  D E F E N D ,  I N D E M N I F Y  A N D  H O L D  H A R M L E S S  T H E  C I T Y  O F
F R A N K F O R T ,  I T S  A G E N T S ,  O F F I C E R S  A N D  E M P L O Y E E S ,  F R O M  A N D  A G A I N S T  A N Y  A N D  A L L
C L A I M S  F O R  I N J U R Y  O R  D A M A G E S  T O  P E R S O N S  O R  P R O P E R T Y  A R I S I N G  O U T  O F  O R
C A U S E D  B Y  T H E  U S E  O F  S U C H  P R O P E R T Y .
 
T H E  U N D E R S I G N E D  F U R T H E R  A G R E E S  U P O N  R E C E I P T  O F  N O T I C E  F R O M  T H E  C I T Y  O F
F R A N K F O R T  T O  D E F E N D  A T  I T S  O W N  E X P E N S E  T H E  C I T Y  O F  F R A N K F O R T ,  I T S  A G E N T S ,
O F F I C E R S  A N D  E M P L O Y E E S  F R O M  A N Y  A C T I O N  O R  P R O C E E D I N G  A G A I N S T  T H E  C I T Y  O F
F R A N K F O R T ,  I T S  A G E N T S ,  O F F I C E R S  O R  E M P L O Y E E S  A R I S I N G  O U T  O F  O R  C A U S E D  B Y
T H E  U S E  O F  S U C H  P R O P E R T Y .    T H E  U N D E R S I G N E D  A G R E E S  T H A T  A  J U D G M E N T
O B T A I N E D  I N  A N Y  S U C H  A C T I O N  O R  P R O C E E D I N G  S H A L L  B E  C O N C L U S I V E  I N  A N Y
A C T I O N  B Y  T H E  C I T Y ,  I T S  A G E N T S ,  O F F I C E R S  O R  E M P L O Y E E S  A G A I N S T  T H E
U N D E R S I G N E D ,  W H E N  S O  N O T I F I E D  A S  T O  T H E  U N D E R S I G N E D ' S  C A U S E  O F  T H E  I N J U R Y
O R  D A M A G E ,  A S  T O  T H E  L I A B I L I T Y  O F  T H E  C I T Y ,  I T S  A G E N T S ,  O F F I C E R S  A N D
E M P L O Y E E S  T O  T H E  P L A I N T I F F  I N  T H E  F I R S T  N A M E D  A C T I O N ,  A N D  A S  T O  T H E  A M O U N T
O F  T H E  D A M A G E  O R  I N J U R Y .    T H E  C I T Y  O F  F R A N K F O R T ,  I T S  A G E N T S ,  O F F I C E R S  A N D
E M P L O Y E E S  M A Y  M A I N T A I N  A N  A C T I O N  A G A I N S T  T H E  U N D E R S I G N E D  T O  R E C O V E R  T H E
A M O U N T  O F  T H E  J U D G M E N T  T O G E T H E R  W I T H  A L L  T H E  E X P E N S E S  I N C U R R E D  B Y  T H E
C I T Y ,  I T S  A G E N T S ,  O F F I C E R S  A N D  E M P L O Y E E S  I N  T H E  A C T I O N .
 
 
I  H A V E  R E A D  T H I S  I N D E M N I T Y  A G R E E M E N T ,  I  U N D E R S T A N D  T H E  E F F E C T  O F  T H I S
I N D E M N I T Y  A G R E E M E N T ,  I  A M  A U T H O R I Z E D  T O  S I G N  T H I S  I N D E M N I T Y  A G R E E M E N T ,  A N D
I  A M  S I G N I N G  T H I S  I N D E M N I T Y  A G R E E M E N T  V O L U N T A R I L Y .
 
 
D A T E D  T H I S  _ _ _ _  D A Y  O F  _ _ _ _ _ _ _ _ _ _ _ _ ,  2 0 _ _ _ _ .
 
 
B Y :  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
 

T I T L E :  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _



I N S U R A N C E  S C H E D U L E  D

1 .  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  S H A L L  F U R N I S H  A  S I G N E D  C E R T I F I C A T E  O F
I N S U R A N C E  T O  T H E  C I T Y  O F  F R A N K F O R T ,  K E N T U C K Y  F O R  T H E  C O V E R A G E
R E Q U I R E D  I N  E X H I B I T  I  P R I O R  T O  E F F E C T I V E  D A T E  O F  P E R M I T .    E A C H
C E R T I F I C A T E  S H A L L  B E  P R E P A R E D  O N  T H E  M O S T  C U R R E N T  A C O R D  F O R M
A P P R O V E D  B Y  T H E  K E N T U C K Y  D E P A R T M E N T  O F  I N S U R A N C E  O R  A N
E Q U I V A L E N T .  E A C H  C E R T I F I C A T E  S H A L L  I N C L U D E  A  S T A T E M E N T  U N D E R
D E S C R I P T I O N  O F  O P E R A T I O N S  A S  T O  W H Y  I S S U E D .  E G :  P R O J E C T
# _ _ _ _ _ _ _ _ _ _ _ _ _ .
 
 
2 .  A L L  P O L I C I E S  O F  I N S U R A N C E  R E Q U I R E D  H E R E U N D E R  S H A L L  B E  W I T H  A
C A R R I E R  A U T H O R I Z E D  T O  D O  B U S I N E S S  I N  K E N T U C K Y  A N D  A L L  C A R R I E R S
S H A L L  H A V E  A  R A T I N G  O F  A  O R  B E T T E R  I N  T H E  C U R R E N T  A . M .  B E S T ’ S
R A T I N G  G U I D E .
 
 
3 .  E A C H  C E R T I F I C A T E  S H A L L  B E  F U R N I S H E D  W I T H  Y O U R  A P P L I C A T I O N  T O
O F  T H E  C I T Y  O F  F R A N K F O R T .   
 
4 .  F A I L U R E  T O  P R O V I D E  M I N I M U M  C O V E R A G E  S H A L L  N O T  B E  D E E M E D  A
W A I V E R  O F  T H E S E  R E Q U I R E M E N T S  B Y  T H E  C I T Y  O F  F R A N K F O R T .  F A I L U R E
T O  O B T A I N  O R  M A I N T A I N  T H E  R E Q U I R E D  I N S U R A N C E  S H A L L  B E
C O N S I D E R E D  A  M A T E R I A L  B R E A C H  O F  T H I S  A G R E E M E N T .  
 
 
5 .  A L L  R E Q U I R E D  E N D O R S E M E N T S  T O  V A R I O U S  P O L I C I E S  S H A L L  B E
A T T A C H E D  T O  C E R T I F I C A T E  O F  I N S U R A N C E .  
 
 
6 .  W H E N E V E R  A  S P E C I F I C  I S O  F O R M  I S  L I S T E D ,  A N  E Q U I V A L E N T  F O R M
M A Y  B E  S U B S T I T U T E D  S U B J E C T  T O  T H E  P R O V I D E R  I D E N T I F Y I N G  A N D
L I S T I N G  I N  W R I T I N G  A L L  D E V I A T I O N S  A N D  E X C L U S I O N S  T H A T  D I F F E R
F R O M  T H E  I S O  F O R M .      
 
 
7 .  P R O V I D E R  S H A L L  B E  R E Q U I R E D  T O  C A R R Y  T H E  M I N I M U M
C O V E R A G E / L I M I T S ,  O R  G R E A T E R  I F  R E Q U I R E D  B Y  L A W  O R  O T H E R  L E G A L
A G R E E M E N T ,  I N  E X H I B I T  I .  I F  P R O V I D E R ’ S  L I M I T S  O F  L I A B I L I T Y  A R E
H I G H E R  T H A N  T H E  R E Q U I R E D  M I N I M U M  L I M I T S ,  T H E N  T H E  P R O V I D E R ’ S
L I M I T S  S H A L L  B E  T H I S  A G R E E M E N T ’ S  R E Q U I R E D  L I M I T S .  
 
8 .  W H E N E V E R  A N  I S O  F O R M  I S  R E F E R E N C E D ,  T H E  C U R R E N T  E D I T I O N  O F
T H E  F O R M  M U S T  B E  U S E D .



I N S U R A N C E  S C H E D U L E  D ,
E X H I B I T  1

A )  C O M M E R C I A L  G E N E R A L  L I A B I L I T Y
 

    G e n e r a l  A g g r e g a t e  L i m i t          $ 2 , 0 0 0 , 0 0 0
P r o d u c t s - C o m p l e t e d  O p e r a t i o n s  A g g r e g a t e  L i m i t             $ 1 , 0 0 0 , 0 0 0

P e r s o n a l  a n d  A d v e r t i s i n g  I n j u r y  L i m i t               $ 1 , 0 0 0 , 0 0 0
E a c h  O c c u r r e n c e               $ 1 , 0 0 0 , 0 0 0

F i r e  D a m a g e  L i m i t  ( a n y  o n e  o c c u r r e n c e )              $       5 0 , 0 0 0
M e d i c a l  P a y m e n t s             $          5 , 0 0 0

           
a )  C o v e r a g e  s h a l l  b e  w r i t t e n  o n  a n  o c c u r r e n c e ,  n o t  c l a i m s  m a d e ,
f o r m .    T h e  g e n e r a l  l i a b i l i t y  c o v e r a g e  s h a l l  b e  w r i t t e n  i n  a c c o r d  w i t h
I S O  f o r m  C G 0 0 0 1  o r  b u s i n e s s  o w n e r s  f o r m  B O 0 0 0 2 .  A l l  d e v i a t i o n s
f r o m  t h e  s t a n d a r d  I S O  c o m m e r c i a l  g e n e r a l  l i a b i l i t y  f o r m  C G  0 0 0 1 ,  o r
B u s i n e s s  o w n e r s  f o r m  B P  0 0 0 2 ,  s h a l l  b e  c l e a r l y  i d e n t i f i e d .

b )  I n c l u d e  e n d o r s e m e n t  i n d i c a t i n g  t h a t  c o v e r a g e  i s  p r i m a r y  a n d
n o n - c o n t r i b u t o r y .

c )  I n c l u d e  a d d i t i o n a l  i n s u r e d  e n d o r s e m e n t  f o r :
T h e  C i t y  o f  F r a n k f o r t ,  i n c l u d i n g  a l l  i t s  e l e c t e d  a n d  a p p o i n t e d
o f f i c i a l s ,  a l l  i t s  e m p l o y e e s  a n d  v o l u n t e e r s ,  a l l  i t s
b o a r d s ,  c o m m i s s i o n s  a n d / o r  a u t h o r i t i e s  a n d  t h e i r  b o a r d
m e m b e r s ,  e m p l o y e e s  a n d  v o l u n t e e r s .  U s e  I S O  f o r m  C G  2 0 2 6 .

 
 
 
B )  A U T O M O B I L E  L I A B I L I T Y               $ 1 , 0 0 0 , 0 0 0  ( C o m b i n e d  S i n g l e  L i m i t )
 
 
C )  L I Q U O R  L I A B I L I T Y                                                                                    $ 1 , 0 0 0 , 0 0 0
      ( o n l y  i f  a l c o h o l i c  b e v e r a g e s  s e r v e d )



S P E C I A L  E V E N T  
A P P L I C A T I O N  C H E C K L I S T

Signed review of Application Policies & General Policies (pg. 7)

Completed Special Event Application in full

$150 Special Event Application Fee, payable to City of Frankfort

$250 Damage Deposit, payable to City of Frankfort

Signed Indemnity Agreement

Signed Certificate of Liability Insurance

Copy of Alcoholic Beverage License (if applicable)

Completed Site Plan, including Parking and Traffic Plan

Completed COVID-19 Safety Plan

Copy of Temporary Food Establishment Permit (if applicable)

City of Frankfort Police have been contacted about safety plan

City of Frankfort Division of Solid Waste has been contacted
regarding waste receptacles at event

Event has been made ADA compliant

Event flier attached (if utilizing City of Frankfort social media)


